CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

MOI TRUONG PO THI GIA LAM Poc lap - Ty do - Hanh phiic
Sé: 01 /KH-HPQT Ha Noi, ngay 17 thang 3 nam 2025
KF HOACH

Td chire Pai hoi dong cd dong thwong nién nim 2025

- Can ctr Luat Doanh nghiép sb 59/2020/QH14 dugc Quéc hoi thong qua
ngay 17 thang 6 ndm 2020;

- Can ct Diéu 1é t6 chiic va hoat dong cua Cong ty ¢ phan Méi truong do
thi Gia Lam;

- -Can ctt Chuong trinh lam viéc nam 2025 cua Hoi dong quan tri Cong ty

¢0 phan Méi truémg do6 thi Gia Lam;

Cong ty co phan Méi truong do thi Gia Lam xay dung | ké hoach to chirc
Dai hoi dong c6 dong thudng nién ndm 2025 nhu sau:
1. THOI GIAN, PIA PIEM:
1. Thoi gian: 08h00 ngay 25 thang 4 nam 2025 (Sdng thi 6).
2. Pia diém: Tru s& Cong ty tai x3 Duong X4, huyén Gia Lam, Ha Noi.
I.. THANH PHAN:
1. Pai biéu cap trén:

- Dai dién lanh dao Céng ty TNHH MTV MTDT Ha Noi.
2. Pai biéu Cong ty: Khoang 60 dai biéu, bao gom:

- Khach moi. q

- Céc thanh vién HDQT, Ban kiém soat Cong ty.

- Céc ¢6 dong Cong ty.
[11. NOI DUNG:
1. N§i dung trong tam:

I- Thao luan théng qua bdo cdo hoat dong san xuat kinh doanh nam 2024
cua Cong ty; phuong hudng nhiém vu san xuat kinh doanh nam 2025,

2- B4o c4o kiém toan tai chinh nam 2024;

3- Lua chon don vi kiém toan béo cdo tai chinh nam 2025;

4- Ké hoach chi tra thi lao cho HPQT, BKS, thu ky nam 2025;

5- K& hoach chi tra co tuc, trich 1ap quy nam 2024 va du kién nam 2025;

6- K& hoach dau tu nam 2025;

7- Bdo cdo két qua hoat dong cua HPQT, BKS nam 2024 va phuong
hudéng nhiém vu ndm 2025;

8- Mién nhiém, bau bd sung thanh vién HDQT, Ban kiém soat Cong ty
nhiém ky 2021 —2025;

9. Khen thudng Ban didu hanh nam 2024,

10- Thuc hién quyén va nghia vu khac theo Luat Doanh nghiép.




2. Chuong trinh Pai hoi:

Thoi gian

Néi dung

Thue hién

08h00 — 08h30

- Dén tiép dai bicu, c6 dong.
- Kiém tra tu cach ¢6 dong tham du.
- Phat tai liéu, phiéu biéu quyet cho céac co dong.

Ban to chuc

08h30 — 08h40

- Chao co, tuyén bo 1y do va gioi thiéu dai biéu dén du
Dai hdi.

- Bao cdo két qua kiém tra tu céch cd dong va didu kién
tién hanh Pai héi theo quy dinh ctia phap luat.

Ban t6 chuc

(08h40 - 08h50

- Gidi thidu va biéu quyét thong qua Poan chu tich.
- Gidi thiéu Ban Thu ky Dai hoi.
- Gioi thiéu va biéu quyét thong qua Ban kiem phiéu.

Ban t6 chire
Doan chu tich

08h50 — 09h00

- Gi61 thiéu va biéu quyét thong qua:
+ Chuong trinh Pai hoi.
+ Quy ché lam viéc ctia Dai hoi.

Doan chu tich

09h00 — 09h45

- Thong qua céc bao cdo, to trinh:

-+ Bdo cdo hoat ddng SXKD nam 2024, phuong hudng
nhiém vu SXKD niam 2025.

+ Béo cdo kiém todn tai chinh ndm 2024.

+ T& trinh lea chon don vi kiém toan bao céo tai chinh
nam 2025.

+ T trinh tra tha lao cho HDQT, BKS, thu ky ndm 2025.
+ To trinh phuong an chi trd ¢ tie, trich 1ap quy nim
2024 va dy kién ndm 2025.

+ T¢&r trinh khen thuong ban diéu hanh nam 2024.

+ T& trinh ké hoach déu tu nim 2025.

+ Béo cdo két qua hoat dong cua HPQT, BKS nam 2024
va phuong hudng nhiém vy nam 20235,

Doan chu tich

09h45 — 10h00

- Théao ludn va biéu quyét:

+ Phat biéu thao ludn cdc bdo cao, to trinh trén.

+ Dé nghi bicu quyét théng qua ndi dung cic bao cdo, 1o
trinh.

Poan chu tich
va cO dong

10h00 — 10h45

- Mién nhiém va bau bd sung thanh vién HDQT, BKS
nhiém ky 2021 - 2025:

+ Doc va thong qua T6 trinh vé viéc mién nhiém va bau
bd sung thanh vién HDQT, BKS nhiém ky 2021 - 2025;
+ Boc va thong qua Quy ché Gng ctr dé cir b6 sung thanh
vién HDQT, BKS nhiém ky 2021 - 2025;

+ Poc va thong qua danh sach ung vién HDQT, BKS;

+ Doc va thong qua Quy ché bau ctr bd sung thanh vién
HDQT, BKS nhiém ky 2021 - 2025;

+Tb chuce bau eur.

Doan chu tich

10h45 — 11h00

PAI HOI NGHI GIAI LAO

11h00 — 11h05

Cong bb két qua kiém phiéu bau cur bd sung thanh vién
HDQT, BKS nhiém ky 2021 — 2025,

Ban kiém
phiéu

11h05 - 11h10

- Poc du thao nghi quyét va bién ban cua Pai hoi.

Ban thu ky

11h10 - 11h15

- Thong qua nghj quyét va bién ban cla Dai hoi.
- Tuyén bd bé mac Dai hdi, chao co.

Doan chu tich

-3

eetien
\074904
P i
CONG T
cO PHA
TRUONG £
GIALA
“BIEN -1
———



IV. PHAN CONG NHIEM VU:
1. Chi tich HDQT:

- Thong bao triéu tép Pai hoi.

- Truéng Ban tb chire, chi tri Dai hoi.

- Béo cdo két qua hoat déng cia HPQT nim 2024 va phuong huéng nhiém
vunam 2025.
2. Truéng BKS:

- Bao céo két qua hoat dong ctia BKS nim 2024 va phuong huéng nhiém
vu nam 2025.
3. Ban Giam dbe:

- Béo cdo hoat dong san xuat kinh doanh nam 2024 cia Cong ty: Phuong
hudng nhiém vy san xuat kinh doanh nam 2025.

- Bdo céo kiém toan tai chinh nam 2024,

- Ké hoach chi tra ¢o tirc nam 2024.

- Ké hoach dau tu nam 2025.
4. Thw ky:

- Gui gidy moi dai biéu lanh dao Cong ty TNHH MTV MTDT Ha Néi.

- Giii théng bao triéu tap céc co dong du Dai hoi.

- GUi céc vin ban, tai liéu Pai hoi dén cac ¢b dong.

- Béng ké hoach to chie Pai hdi, ndi dung céc bdo céo, to trinh tai Dai hoi
lén website Cong ty.
5. Phong T chire - Hanh chinh:

- Chuan bj va phat phiéu biéu quyét cho céc c6 dong.

- Chuan bj Hoi truong, trang tri khanh tiét.
6. Phong Tai chinh - Ké tosn:

- Chi kinh phi t6 chtic Pai héi theo quy dinh.
V. TO CHUC THU'C HIEN:

Trén day la Ké hoach t6 chirc Pai hoi dong cd dong thuong nién nam 2025.

Yéu cau céc tap thé va c4 nhan dugc phan céng nhiém vy nghiém tac trién khai
thue hién.

TM. HQI PONG QUAN TRI
> CHU TICH

Noi nhin:

- Cty TNHH MTV MTBT Ha Noi (b/c)
- HDQT, BKS; (thire hién)

- BGD, cac phong; /

- Luu TK. VT.
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